The process is called Transpose.

Select a table in your spreadsheet  Copy (CTRL+C)
[image: ]
Select a new sheet
Right click the cell to paste from and click on the Paste Special (Don’t hover over it, click it)
[image: ]
This will open the Paste Special dialogue box  Click Transpose
[image: ]
Click OK and the list (Or a selected column or a selected row) will be layed out in a transposed way.
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Process complete!
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1 |CustomerlD  CompanyName  ContactName  ContactTitle  Address City Region  PostalCode  Country  Phone
2 |MEREP Mére Paillarde  Jean Fresniére  Marketing Assis 43 rue St. Laurent Montréal Québec  H1J 1C3 Canada  (514) 555-8054
3 IGREAL Great Lakes Food N Howard Snyder  Marketing Man: 2732 Baker Blvd. Eugene  OR 97403 USA (503) 555-7555
4 jLAuGB Laughing Bacchus V Yoshi Tannamuri Marketing Assis 1900 Oak St. Vancouver BC V3F 2K1 Canada  (604) 555-3392
5 |BONAP Bon app' Laurence Lebihan Owner 12, rue des Bouchers Marseille 13008 France  91.24.45.40
6 IBSBEV B'sBeverages Victoria Ashwortt Sales Represent Fauntleroy Circus London EC25NT UK (171) 555-1212
7 {pumon Dumonde entier Janine Labrune  Owner 67, rue des Cinquante Otages Nantes 44000 France  40.67.88.88
8 JVAFFE Vaffeljernet Palle Ibsen Sales Manager Smagsloget 45 Arhus 8200 Denmark 86213243
Y JOCEAN ‘Oceano Atlantico L Yvonne Moncada Sales Agent Ing. Gustavo Moncada 8585 Buenos Aires 1010 Argentina (1) 135-5333
10 JFOLKO Folkoch fHB  Maria Larsson  Owner Akergatan 24 Bracke 5-844 67 Sweden  0695-34 67 21
11 JFISSA FISSA Fabrica Inter. Diego Roel Accounting Mar C/ Moralzarzal, 86 Madrid 28034 Spain (91) 55594 44
12 [PARIS Paris spécialités  Marie Bertrand  Owner 265, boulevard Charonne Paris 75012 France (1) 42.34.22.66
13 |SIMOB. Simons bistro Jytte Petersen  Owner Vinbzltet 34 Kgbenhavn 1734 Denmark 31123456
14 {SEVES Seven Seas Imports Hari Kumar Sales Manager 90 Wadhurst Rd. London OXI154NB UK (171) 555-1717
15 JVINET Vins et alcools Che) Paul Henriot  Accounting Mar 59 rue de I'Abbaye Reims 51100 France  26.47.15.10
16 JLILAS LILA-Supermercadc Carlos Gonzalez | Accounting Mar Carrera 52 con Ave. Bolivar #65-98 Llano Largo  Barquisime Lara 3508 Venezuela (9) 331-6954
17 JWANDK Die Wandernde Kuk Rita Milller Sales Represent Adenauerallee 900 Stuttgart 70563 Germany  0711-020361
18 JRICSU Richter Supermarkt Michael Holz  Sales Manager Grenzacherweg 237 Geneve 1203 Switzerland 0897-034214
19 JWHITC White Clover Mark¢Karl Jablonski  Owner Suite 3B, Seattle WA 98128 USA (206) 555-4112
20 [ROMEY Romero y tomillo  Alejandra Caminc Accounting Mar Gran Via, 1 Madrid 28001 Spain (91) 745 6200
21 JWELLI Wellington Importa Paula Parente  Sales Manager Rua do Mercado, 12 Resende  SP 08737-363  Brazil (14) 555-8122
22 jcommi Comércio Mineiro Pedro Afonso  Sales Associate Av. dos Lusiadas, 23 Sdo Paulo SP 05432-043  Brazil (1) 555-7647
23 |LINOD LINO-Delicateses  Felipe Izquierdo  Owner Ave. 5 de Mayo Porlamar 1. de Marge Nueva Esp: 4980 Venezuela (8) 34-56-12
24 |BLONP Blondel pére et fils Frédérique Citeat Marketing Man: 24, place Kiéber Strashourg 67000 France  88.60.15.31
25 |RICAR Ricardo Adocicados Janete Limeira  Assistant Sales  Av. Copacabana, 267 Rio de JancRJ 02389-890  Brazil (21) 555-3412
26 |MAGAA Magazzini Alimenta Giovanni Rovelli Marketing Man: Via Ludovico il Moro 22 Bergamo 24100 Italy 035-640230
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A | B | CcC | D | E | F | G | H | 1 | J | K | L | M | N | O

1 |Customerl MEREP  GREAL  LAUGB BONAP BSBEV DUMON VAFFE  OCEAN FOLKO  FISSA  PARIS  SIMOB  SEVES  VINET
2| Company Mere Paill: Great Lake Laughing B Bon app'  B's Bevera Du monde Vaffeljernc Océano At Folk och f2 FISSA Fabr Paris spéci Simons bis Seven Seat Vins et ¢
3 | ContactNe Jean Fresn Howard Sr Yoshi Tanr Laurence L Victoria As Janine Lab Palle Ibsen Yvonne M: Maria Lars Diego Roe Marie Bert Jytte Peter Hari Kuma Paul Her
4| ContactTit Marketing Marketing Marketing Owner  Sales Repr Owner  Sales Man:Sales Agen Owner  AccountingOwner  Owner  Sales Man: Account

Ing.

Gustavo

Moncada

8585
5 |Address 43 rue St. 12732 Bake 1900 Oak {12, rue de Fauntleroy 67, rue des Smagsloge Piso 20-A Akergatan C/ Moralz: 265, boule Vinbzeltet 90 Wadhu! 59 rue d
6 [city Montréal Eugene VancouverMarseille London Nantes Athus  BuenosAirBricke Madrid  Paris  Kobenhavilondon Reims
7 |Region  Québec OR BC
8 |PostalCod(H1J 1C3 97403 V3F 2K1 13008 EC25NT 44000 8200 1010 5-84467 28034 75012 1734 OXIS4NB 511
9 [Country Canada USA Canada France UK France  Denmark Argentina Sweden Spain  France  Denmark UK France
10 [Phone  (514) 555+ (503) 555~ (604) 555-.91.24.45.4 (171) 555~ 40.67.88.886 21 32 4 (1) 135-53.0695-34 6 (91) 555 9¢ (1) 42.34.231 12 34 5 (171) 555~ 26.47.1"
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